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Online Registration — Process Flow
From checking your eligibility to entering the convocation by your gate, in one page.

R E G I S T R A T I O N

14 Oct – 21 Nov 2026
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Sat, 06 Feb 2027 · 10 AM
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📘 Full step-by-step help: Student User Guide (home page → FAQ & Guidelines) ✉ info@sau.edu.bd ☎ +880 2 44814020 Fees are set by the Convocation Office and shown live before you pay.

Start
Open the convocation

website

Check eligibility

Home → Eligibility Check:
type your Registration No

1

On the eligible
list?

Sign up

Registration No, email, mobile
and the human check → Send
OTP

2

Enter the OTP

6-digit code by email &
SMS, valid 10 minutes

3

Code
received?

Contact the
Convocation Office

Resend OTP, or use an
OTP from the office

Registration form

Name, degree(s), faculty, year &
CGPA are filled in for you

4

Choose & complete

Tick the certificate(s) to collect, set
a password, add parents' names,
addresses, photo & signature

5

Attend in
person?

Gown + guests

Pick a gown size, bring up to 2
guests

In absentia

No gown or guest fee

Check the Fee
Summary

Live total of every fee → Proceed to
Payment

6

Pay with
SSLCommerz

bKash, Nagad, Rocket, Visa /
Master card or net banking

7

Payment
successful?

Registration
confirmed

Dashboard shows PAID; invitation
by email

8

Print Smart ID Card

Shows your Entry Gate and a QR
code; print or save as PDF

9

Convocation Day
Enter by your gate, show the ID card,

collect gown & certificate

Failed or cancelled? Nothing is charged: press Pay Now on the dashboard

Start / finish Step Decision If something goes wrong
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